
2319 E. War Memorial, Peoria

 

Call to Schedule: 309-427-8026 or 309-427-8016
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June 2026 

Computer Basics
Intermediate

 Day 2 
9:00-12:00 PM

Resume/Career Path Assessments
1:00PM-4:00PM

Pekin Employment Assistance
Walk-Ins

10:00AM - 4:30 PM

Career Path
Assessments

9:00AM - 11:30AM 

Career Path
Assessments

9:00AM - 11:30AM 

 
Career Path

Assessments
9:00AM - 11:30AM 

Career Path
Assessments

9:00AM - 11:30AM 

Job Search
1:00PM - 4:00PM

Career Path
Assessments

9:00AM - 11:30AM 

Computer Basics for  Beginners 
Day 1

 9:00-12:00 PM 

Pekin Employment Assistance
Walk-Ins

10:00AM - 4:30PM

Google Basics 
Day 1

9:00–12:00 PM

Google Basics 
Day 2

 9:00AM–12:00PM

 

Job Search
1:00PM - 4:00PM

 
Job Search

1:00PM -4:00PM

Job Search
1:00PM - 4:00PM

Job Search
1:00PM - 4:00PM

DIGITAL SKILLS CALENDAR

MONDAY TUESDAY WEDNESDAY
 

THURSDAY FRIDAY

*Calendar subject to change

Unsure of where to start? 
Give us a call at (309) 339-7326

Unsure of whereto start? 
Give us a call at (309) 339-7326

Computer Basics
Intermediate 

Day 1
 9:00-12:00 PM 

1

Resume/Career Path
Assessments 

1:00PM-4:00PM

Resume/Career Path
Assessments

1:00PM-4:00PM

Resume/Career Path
Assessments

 1:00PM-4:00PM

Pekin Employment Assistance
Walk-Ins

10:00AM - 4:30PM
Pekin OSHAForklift

 Safety Certification 
1:00PM - 3:00PM

 

 

3

OSHA Forklift
 Safety Certification

5:00PM- 7:00PM
Call  309-339-7326

OSHA Forklift Safety
Certification 9:00PM- 11:00PM

Call 309-339-7326
Call to arrange a one-on-one session

with an Instructor
 309-427-8026 or 309-427-8016 

OSHA Forklift Safety
Certification

5:00PM- 7:00PM
309-339-7326

OSHA Forklift Safety
Certification

9:00AM- 11:00AM
309-339-7326

ContinuedPekin Employment
Assistance Walk-Ins

 3:00PM - 4:30PM

2

Pre-Hiring Event 
Resume help 

9:00AM-11:00AM
Call to arrange a 1:1 
Practice Interview 

Before the hiring event
9:00AM-11AM

309-427-8016 or 309-427-8026

3

Call to arrange a one-on-one
session

with an Instructor
309-427-8026 or 309-427-8016 

Call to arrange a one-on-one
session

with an Instructor
309-427-8026 or 309-427-8016 

ALL DAy!
Pre-Hiring Event

Resume Help 
9:00AM-11:00AM

Continued 
1:00PM-4:00PM

Introduction  to
Google Sheets

 Day 3
9:00AM-11:30AM

Introduction  to
Google Sheets

 Day 2
9:00AM-11:30AM

Computer Basics for  Beginners 
Day 2

 9:00-12:00 PM 

Pekin Employment Assistance
Walk-Ins

10:00AM - 4:30 PM

Pekin Employment Assistance
Walk-Ins

10:00AM - 4:30PM

Closed for observance of the
4  of July Holiday! th

Stay Safe!

Introduction  to
Google Sheets

 Day 1
9:00AM-11:30AM
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	Goodwill Commons Computer Lab Hours  Open Monday through Friday, 8:00 AM to 4:30 PM for job searching, resume building, and accessing online tools to support your career journey. Career Path Assessment is Where to Start (Same-Day Session)  Offered Tuesdays from 9:00–11:30 AM or Thursdays from 1:00–4:00 PM.  This is a process that helps individuals identify their skills and strengths to find suitable career options. Resume Help (Same-Day Session)  Join us for one-on-one resume help! Whether you're starting fresh or need to update an old resume, we’re here to help you create a professional, polished resume that highlights your skills and experience. Job Search 101 (Same-Day Session)  Join us on Tuesdays from 1:00 PM to 4:00 PM. Get hands-on support, learn strategic search techniques, and explore best practices for today’s job market. Computer Basics for Beginners (2 Days)  Learn how computers operate and become more comfortable using them at home or work. Topics include setting up a computer, understanding hardware vs. software, using a mouse, navigation, and types of computers. Google Basics (2 Days)  Learn how to browse the internet safely, manage Gmail, organize files in Google Drive, create and edit documents in Google Docs, and use Google Calendar. Computer Basics Intermediate (2 Days)  Builds upon foundational skills to deepen understanding of computer operations and file management. Includes saving files, using “Save As,” proper shutdown, and file deletion. Word Basics (2 Days)  Learn how to use Microsoft Word, including formatting text, saving and sharing documents, adjusting spacing, using tables and columns, and more. Introduction to Google Sheets (3 Days)  Learn the basics of Google Sheets, including entering data, formatting cells, creating simple formulas, and organizing information. Great for beginners looking to build spreadsheet skills. Advanced Google Sheets (3 Days)  Take your spreadsheet skills to the next level. Learn advanced formulas, functions, data analysis, sorting/filtering, and creating charts for better data visualization. Excel Basics (3 Days)  Learn how to use Microsoft Excel, including formulas, charts, functions, and formatting spreadsheets. Advanced Excel (3 Days)  Covers complex formulas, pivot tables, grouping, subtotaling, outlining data, and the Quick Analysis tool. AI Training Assistance (Same-Day Session)  Wednesdays • 1:00–4:00 PM  Learn how Artificial Intelligence can support your job search and career development. Includes hands-on guidance and help signing up for Google AI training through Coursera. Schedule One-on-One Time with an Instructor (Flexible Timing)  Meet with an instructor to improve specific skills, such as computer use and digital tools.



